








15. Microsoft word tools

This includes following tools
AKruti Oriya Number To Word- This is a utility which gets added in Microsoft Word and

which converts the Oriya numerals to Oriya word.
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AKruti Oriya Smart Converter - The Smart Font Converter converts text from other fonts
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Akruti Oriya Sorting — This is a utility which gets added in Microsoft Word for sorting a
table in Oriya alphabetic sequence.
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Akruti Oriya Spell Checker -

By using this utility you can Spell Check any Oriya Document.
This requires Multifont keyboard Engine to work properly.
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16. Typing Tutor For Oriya

The software is a very simple guide to learn touch typing. Today, large number of software
engineers and the technical staffs are using only two fingers for typing. This software has
been prepared for the benefit of such people who have not had the opportunity or time to
take up typing training.

By using this software, you can learn the basics very quickly, within 6 to 10
hours. Depending upon your speed, you can move to advanced lessons and be a master of
touch typing within a shot period of time.

The specialty of this software is that typing exercises are provided for two
different types of keyboard in single software! You will also notice that the lessons are
taught in duel language (English and Oriya). Learners can choose between English and
Oriya mode of typing depending on their need and interest.

Two types of Keyboard Layout:

1. Oriya Inscript
2. Typewriter (English)

1. Oriya Inscript

This Oriya Inscript keyboard is approved by the Central Government. The
prime objective of this software is to make all Oriya computer users learn the easy methods
ofusing this keyboard.
2. Typewriter (English)

English typing method is being taught here.
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Scheme :

By clicking the lesson menu in the scheme or by using Ctrl + L you can select and
enter the Learning screen. There you will find exercises where you can choose a lesson and
start the typing course. From here itself you can change the required keyboard layout by
clicking "change layout" option. At the end of each drill (word, sentence and paragraph
drills), a report will be displayed. WPM (Words Per Minute) and accuracy will be
calculated and the level of your progress will be spelled out.

Test:

By clicking the test lesson menu in the scheme or by using the Ctrl +T you can select
and enter the Typing Test screen. Here you will have the lessons for testing where you can
choose and start a test. Before beginning your test, you should select the duration. At the
end a report will be displayed. Also, WMP (Words Per Minute) and accuracy will be
calculated and the level of your progress will be spelled out.

Games:

By clicking the games menu in the scheme or by using Ctrl +G you can select and
enter the Games screen. Here you will find two games — Invader and Keyrobics. You can
choose any one of them and start playing.

1. Invader:

The characters will be dropping down as rain drops from above. If you type these
dropping characters correctly, you will score the points. If you type incorrectly, the
characters will drop down. You will be loosing your chance. As your score increases, the
speed of the characters dropping down will also increase. Thus, you can play the game till
you loose 16 such characters.
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2.Keyrobics:

The characters which appear on the screen from an unknown place will suddenly
disappear. You have to keep on typing those character keys. If you type it correctly, you will
score one point. If you type it incorrectly your missing count will increase. On the other
hand, at the increase of your score the speed of the characters disappearing will also
increase. You can play the game till your missing count reaches 25.

Keyboard Layout

You can change the keyboard layout by clicking layout menu. Green colour indicates
the layout selected. When you want to start your course with Oriya typing, Oriya Inscript
will be the default selected layout. When you want to start with English then English layout
will be selected as default.

Special Lessons
In the Special Lessons section, Numpad exercises and Special character
exercises are included.

Numpad:
By clicking the special lesson Numpad or by using the Ctrl + N you can enter the

Numpad exercise screen. You can select a lesson and start your exercise. Make sure that the
numlock light is on before you start with the Numpad exercise. If the numlock light is off
then you should first press the numlock key. You will find this numlock key just above the
num keyboard on the left corner.

Special characters :

By clicking the Special characters in the Special Lessons scheme or by using the Ctrl
+S you can enter the Special Character exercise screen. You can select any lesson there and
start your practice.
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17. Microsoft Excel tools

This tools include:

Excel Magic: Transliterates English text to Oriya text.

Akruti Criva Excel Magic
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Excel Sorting: these sorts the data in excel sheets.
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Excel Converter: Converts fonts from one family to another family.
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18. Type Assistant

This utility provides a simple way to type in English and get the text in Oriya language. This
tool is very much user friendly and can be mastered easily. This requires Multifont
Keyboard Engine to work properly.
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